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1. Introduction

With the List & Label Designer, you create or edit different print templates for
printing information that originates either from a database or a nother data source. In
the Designer, you then have all the data at your disposal and can prepare it for
printing in different ways.

The Designer always uses the data that is passed from the program, in other words,
the application handles the process of se lecting and compiling the data.

Thus, "the Designer"” is not a self-contained application, but rather is incorporated in
List & Label as an inherent part of an application.

The Designer & the print, preview and export dialog 0 is normally started via a me nu
item (e.g. Configuration > Print or Output > Print).

1.1 General

The different print templates are referred to as "Projects”. Along with the actual print
information, a project also contains, above all, layout specifications suc h as page size
and orientation, fonts, colors, frames, circles, lines, graphics etc. The List & Label
Designer can handle three different types of projects: Lists, labels and cards.

The individual elements of such a project are called "objects". For exampl e, a project
can contain text objects, picture objects and a report container.

The required objects are normally selected in the object list, created on the
workspace with the mouse and then given the respective contents and layout
properties.

The List & Label Designer provides different types of objects which you can position
freely in the workspace and change the size as required.

A Text and contents of variables

A Lines

A Rectangles

A Circles and ellipses

A Picture object

A Barcode

A Report container or Table object (depending on the application): The Report
container can hold tables, charts, crosstabs and Gantt charts.

A Charts: Schematic view of data.

A Crosstabs: For presenting data in multiple dimensions.

A Formatted text: For changing the formatting wi thin a line.

A Form elements: For entering data in the preview and PDF format.
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Screen

A Data Graphic: For simple visualization of data as a bar or symbol.

A Gauge: For visualization of data as gauge or scale.

A HTML content: For embedding HTML pages.

A PDF: For embedding PDF documents.

A OLE container. For linking OLE documents (e.g. Word, Excel).

A Form templates are placed in the background of the workspace as a template so
that other objects can be aligned to them.

1.2 Screen

The Designer interface consists of a workspace and different tool windows.

A The objects are placed in the workspace. You change the shape and size of the
workspace via Project > Page Setup .

A You can select the viewing mode by means of the tabs at the workspace
borders: Layout, Layout Preview, Preview.

A The status bar with the current mouse position, the current operation and the
position/size.

A You add objects by means of the 'Objects' toolbar.The object list shows the
inserted objects.

A Tool windows for the available variables and fields (Variables -/Field-List), the

elements of the report container (Report Structure), the different display layers
(Layers) and the properties of the selected object or projec t (Properties).

11



Getting Started

2. Getting Started

This chapter describes how to create a simple list based on the combit List & Label
Sample Application.

If you use List & Label as part of an application, you can usually start the Designer via
a menu item or similar. The functionality can differ slightly from the description
below.

2.1 The Sample Application

The Designer is not available as a self-contained application, but rather is
incorporated in List & Label as an inherent part of an application. For this reason, the
Sample Application is used to create the examples.

You will find the Sample Application in the program menu of the List & Label
installation. Alternatively, you can download it as part of the combit List & Label
program installation at www.combit.net/en/reporting/ .

You can then start the Designer via the "Design" menu item. Start the print, preview
and export dialog via the "Print" menu item. Under options, you will find various
configuration settings such as the language of the program interface or the number
of sample files.

List & Label Sample Application = X

File Design Print Web Options ?

Welcome to the List & Label Sample Application

You'll find different templates showcasing the features of List & Label. Just click on the links below to quickly
navigate to the topic of interest.

2y § \
EA |
|k \ / y
pa® —
Extended
Labels Reports Barcodes Samples Invoice Mail Merge  Form
Design Design Design Design Design Design Design
Print Print Print Print Print Print Print

Figure 2.1: Sample Application
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The Sample Database

2.2 The Sample Database

The List & Label Sample Application contains a Microsoft Access Database for a
fictitious company called "Northwind" with sample data for a food wholesaler.

It is a relational database meaning that the data is dis tributed across several tables.
Each table contains data elements that are related to one another. For instance, one
table contains the product data. Another contains the product categories. A table's
columns are referred to as fields (product name), and t he rows of a table as data
records.

=g - 8 X
-
Suppliers L | produes Order Detals Orders Customers El
% supplisrD ¥ Producip £ ¥ ardend 9L ¢ ordaD L 9 customerD
CompanyMame L Producthame _E ¥ ProdudiD CustomerlD CompanyName
ContactMName = SupplieriD UnitPrice = EmplayeelD Contacthlame
CategaryID Quantity OrderDate ContactTitle
QuantityPerUnit Discaunt RequiredDate Address
Y UnitPrice ShippedDate City
Region UnitsInStack - ShipVia Region
PostalCade UnitsOnorder Emplayees Freight PastalCade
Country Reorderlevel % Employeeld Shiphlame Country
Phone Discontinued Lasthame ShipAddress Phone
Fax Firsthiame shipCity Fax
HomePage Title ShipRegion
TitleOf Courtesy shipPostalCode
BirthDate ShipCauntry Shippers
a HireDate L 9 ShippedD
Address Companyhame
City Phane
‘ Region
Picture PostalCads
Country
HomePhane
Extension
Phata
Hotes
RepartsTo
-
A [ 3

Figure 2.2: Structure of the Microsoft Northwind sample database

2.3 Produce a Simple Report

For a first simple report, you will produce a product list in alphabetical order with a
report title and a company logo.

1. Start the combit List & Label Sample Application
2. Choose Design > Extended Samples to start the Designer.

3. A file selection dialog wil | appear. To start a new project, choose the New
button.

Note: This button is not available in Windows XP. Enter a name for the new
print template in the "File name" field and then choose "Open".
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To open or edit an existing project, choose Open.

(Mopen . )
L% combit » LL » Sample Application » on P
Organize ¥ New falder - [ @
| . A Mame Date taken Tags Size Rating
[ Recently Change Lo kEARA LA
1 Public oL
B Desktop L drilldown reparts
& Downloads L. pictures
" Recent Places __| Chartin table.srt B4KE
E] | Chart with rows.srt KB
2 Libraries [ Crasstab and chart... 73KB
[ Dacuments __| Crasstab.sit G4KB
o Music __| Different chart type... 82 KB
[ Pictures | Drilldawn report wit... 55 KB
H videos ] Include.srt 5KB
= | Mixed portrait and I... 19 KB
1% Computer || MySaple.sit 10KB
&, Local Disk (C) | Sub reparts and rela... 203 KB
& CDDrive (B)  + «| L ]
Description
File name: - Extended sample (".srt) hd
[ ew !}J [open ] [ concer |

Figure 2.3: Open dialog

4. The standard project for the respective project type is displayed. This standard
project is normally an empty workspac e with a certain paper size and alignment.

File Edit Project Objects View ?
‘DDEB || nm|v|we A’ u|os|ss|; @@ |®
Objects. [x] 0 10 20 30 L0 5 6.0 7.0 .0 finl | [Variables [x]
== S bbb oo b
Q 4 E3) Variables
o S =1
RE! 5[ Project variables
N B 4 Fields
== =
= s 1123 Categories
A e 3 Customers
= == 12 Employees
Objects [ ReportStr..| Lavers [ Preview [|| 2 - 2) Ordler_Details
L] = E 1453 Ordlers
i B - Products
74 [+ = 142 Sales
5] General Settings B= 1422 Shippers
Project Description  List & Label Project File H 123 Suppliers
Active Design Layaut e
Mumber of Issues L g
Embed Drilldown Repa... No 8
Minimum Page Count L e
Transition Effect for Sli E
Mail Parameter ==
Fax Parameter =
==
General Settings i
B Layout =L Layout Preview | = Preview
8.419,0317  Select -nathing selected-
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Figure 2.4: Empty workspace

With label projects, a certain label format (size and arrangement of the individual
labels on the sheet) is already specified as a default value.

Note: A standard project is a standard template for creating projects. However,
you can change it to suit your needs and save it again under the na me
"Default".

5. If you have chosen "New project wizard" under Project > Options > Workspace
the project wizard will start. The project wizard simplifies the job of creating new
projects by leading you through different page setup options. But you will not be
using the wizard for this example.

2.3.1 Inserting a Company Logo Into the Report

For the company logo, please use the "sunshine.gif" file, which you will find in the
directory for the Sample Application. We also need a "Picture" object. Proceed as
follows:

1. Inthe "Objects" toolbar, choose the "Picture" object type.
a(ANooR@NBEERISBES
Figure 2.5: "Objects" toolbar

Note: Objects are your project's building blocks. They are generated in the
workspace where they are also given a border with which their size and
position can be changed. This border defines the space that the object takes
up and thus also the maximum size to which the co ntents of the respective
object can be expanded. Objects may overlap fully or partly.

2. In the workspace, point the mouse to the position where the upper left corner of
the object is to begin. The mouse cursor changes to a crosshair. Hold down the
left mous e button and drag the crosshair to the lower right corner of the planned
object. Release the mouse button when the object (the dashed border) is the
right size.

Note: Objects can be added to the workspace in different ways: via the menu
Objects > Insert , via the toolbar or via keyboard shortcuts, or with Drag & Drop
from the list of variables.

3. Afile selection dialog will appear. Select the image file that you want.

Note: The following formats are available: WMF, EMF, BMP, DIB, PCX, SCR,
TIFF, GIF, JPEG, PCD, PNG and ICO. As a general rule, you should use the RGB
color space (not CYMK). List & Label itself supports transparency in PNG files
by using the corresponding Windows functions. In our experience the majority

of printer drivers do n ot support transparency so that reports with e.g. partly
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2.3.2 Adding a Title to the Report

transparent PNG files should thoroughly be tested on the actual hard -software
combination. If that is not possible we recommend doing without the alpha
channel.

In addition, you can insert the pictu re into the project by enabling the (" Embed
image in project file " checkbox option. This option copies the image to the
project thus making it available even without the external file.

After you select the file, the logo will be inserted.

Designer - S| &
File Edit Project Objects View ?
DEOEE 4| &HE| 9w -4 8 LDXEE @D |0
Objects x o 1.0 .0 3.0 5 8.0 F‘JJ 8.0 [inl | Variables x
meﬁd bbb bbb b e -
Q| s Companylogo g 4 153 Variables
- = - S 1
3 SUNSHINE {20 Project variables
9 : agency pir=gticn
== ou
% E 1) Categories
> I 2 123 Customers
= n= 12 Employees
Objects [ReportStr.| Layers | Previ ) Ordler Details
L] 3 Ordlers
Propeties 1) Products
4t ) Sales
sl Desi 2 Shippers
o, | Locked Mo D Suppliers
| Mame Company logo
ElData
{Contents)
#% | & Data Source File Name
B File Name C:AP...\sunshine.gif
Relative Path Mo
Formula
B Variable _:
Properties FE
Save as JPEG Mo g
H Original Size Mo ==
Keep Proportions  Yes S
Alignment Centered o
Design
B Layout =L Layout Preview | =, Preview
7023, 131 Select Drawing "Company logo” - 5.583in, 0.458in - 7.820in, L745in = 2.246in, 1287in (Base)

Figure 2.6: Report with picture object

Use a text object to add a title to th e report. Text objects let you place text in the
workspace. As well as fixed text, you can also insert the contents of fields (variables)
from the database (e.g. company name), or you can use functions (page number,
date etc.).

In the "Objects" toolbar, choose the "Text" object type.
O < @M I I R Sl

Figure 2.7: "Objects" toolbar

1.

In the workspace, hold down the left mouse button and pull

required size.
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Produce a Simple Report

The formula wizard will now appear which you can use to define the contents of
the text object.

This dialog consists of a series of tabs each containing different elements to be
edited. The following chapters explain the m eanings of these elements in more
detail.

A Variables and Functions: the available variables, fields and functions.
A Condition: for defining IF -THEN-ELSE conditions.

A Text: for entering fixed text and tabs.

A Date Format: different date formats.

A Number Format: d ifferent number formats.

A Operators: available conjunction operators.

You can also enter the expression that you want directly in the edit box or

modify the text that is there (e.g. put something in brackets).

Therefore, enter our title "List of products” d irectly. Fixed text must be enclosed
in quotation marks. Enter names of variables and functions without brackets.

[LL] Edit Text =5

Variables and Functions | Cendition | Text | Date Format || Mumber Format || Operators

T Functions:

(&) Variables -
{4 Project variables

> 42 Numerical functions -
(1) Mathematical functions

> -I3) Date functions £
. {23 String functions
53 Mise. functions

. [53) Aggregate functions
. {3 Barcode functions

Inse

“List of products” o)

= B

< b

0

List of praducts
)

oK | [ cancal

Figure 2.8: Text in the formula wizard

Note: Please note that there are two ways of writing expressions, depending
on their use. You will find more information about this in the chapter " Variables,
Formulae and Expressions".

The title will be displayed when you close the dialog with OK.
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5. Enlarge the letters by changing the font size in the mini toolbar that appears
automatically.

Avial v 3 B I UM | A,
El=== 8% 2o | R '
i 7 SUNSHINE
List of products : agency
Figure 2.9: Formatting menu in mini toolbar
6. You have now added the title:
2] Desigrer - - =
byt
TDE s 443 & 9 e * A8 RN SFS 22| 0
o N PO O, O OO S .} | = E
bl e
Al = .
i SUNSHINE
agency
- a
m =3
M,. 3=
": (#6100, 1134 4645 LT85 in] 3
= Lo 5 LayoutPreview | = Previ

Figure 2.10: Report with text object

2.3.3 Insert the Table for the Product List

Use the "Report Container" object to add a table to the report. As the name says, a
report container can hold several objects: tables, charts and crosstabs can be added
in any order.

Note: The report container is not available in all applications. In app lications that
don't have the report container, use the "Table" object.
1. Inthe "Objects" toolbar, choose the "Report Container" object type.
FalANoo@am@sas e e
Figure 2.11: "Objects" toolbar
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2. In the workspace, hold down the left mouse button and pull the object to the
required size.

3. A selection dialog will appear for the chosen object type. Choose the "Table"
object type.

-
Choose Object Type M

Which object would you like to insert into the report container?

The report container can hold any number of objects, The following object types are available.

< Table
Atable displays data in a list (e.g. address list), The selection of 'free content’ as a data source
enables descriptive texts and captions.

< Crosstab

A crosstab collects data in two dimensiens (e.g. tumover per region and quarter),

2 Chart
A chart displays data graphically (e.g. pie chart).

< Gantt Chart
A Gantt chart shows the chronclogical progress of task data graphically.

Abbrechen

L =

Figure 2.12: Choosing the object type

4. Now supply the data source in the following dialog. All available tables are
shown hierarchically; in other words, under the tables, you will find the relational
tables in each case.

o
@ Choose Source Table Path e ﬂ

Please choose the source table here:

-~ Free cantent
> - Categories
- Custamers
',-Employees
Order Details
& - Orders

» | Praducts
Sales

b Shippers

b Suppliers

o [ oma

Figure 2.13: Choosing the data source
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Select the "Products” table because it contains the fields that we want for our
product list.

5. A selection dialog will appear with all the fields in the "Products" table. In
addition, underneath the "Products" table, you will also find the fields in the
tables "Categories" and "Suppliers” which have a 1:1.relationship with "Products".

[LL] Field Selection Wizard \ [

Line name:

As multiple lines of the same type can be used, you should choose an appropriate description to be able to distinguish the line better from others,

Insertable fields: Columns: x &

- Products.ProductName
- Products. CategorylD@® Categaries. CategorylD:CategoryName
> Variables i Praducts.UnitPrice
4 JED Fields

410 Products
4 [ Categories {Praducts.CategorylD <- > Categaries. Categ,
[# CategorylD
CategoryMame
Description
i bdgd Picture l
b Az Suppliers (Products SupplierD <- > Suppliers. SupplierlD!
L [# CategondD
. [ Discontinued
w.[# PraductlD
Producthlame
QuantityPerlnit o

1 [ [ + l

[Please chaose the fields ta be printed in this line. Praperties can be set afterwards. |

m

ok | [ cancet |

Figure 2.14: Field selection dialog

In this dialog, now choose the columns for the table. Double -click a field, e.g.
"ProductName". The field will be added to the "Columns" area.

6. Repeat this step for all fields that are to be shown in the table; i.e. also the
"CategoryName" field from the linked table "Categories" and the "UnitPrice" field
for the unit price. Confirm your selection with OK.

7. The table will now be displayed in the workspace.

A The selected fields are displayed in the data line, in other words, the data line
contains the data.

A In addition, a header line is automatically produced. Header lines are used
mostly as column titles, i.e. the selected field names are now shown here as
text.

A If you pull the report container widthwise to make it wider or narrower while
holding down the CTRL key, the columns will be adjusted proportionally to fit.

A List & Label adjusts the width of the columns automatically. You can adjust
the width of a column manually by moving the separating line to the right or
the left with the mouse.
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Note: This changes all table columns, whose separators are within +/ -2 mm
from the mouse position. If you hold down the CTRL key, the action will only
be carried out for the line on which the mouse is positioned. If the "Column
width modification affects next column" option is enabled (P roject > Options
> Workspace), you can alter the column width while making the next
column smaller.

[ Designer - LY LY LY ==
Fie Fde Pt Otyects View 7
TEIrrin | wm - R AT D
[ Repor Suctre x
Ume | x & S
| 4 [3 Report Container
M Table: Prochacts

frul ] ) u -B I %2;. a4 agency

vooooooou

[

Design

= % Layout Preview

7329 2709 Select Repost Container - 0.610in 217 - 7.42%, 1LI5%n = 7.21%n, 8,952 {Base}

Figure 2.15: Report with table in th e report container object

2.3.4 Formatting Table Fields

Chapter "Creating Professional Tables" describes how you can format and modify a
table. Only a few basic formatting options are explained here.

1.

In the product category column title , the field name "CategoryName" is shown.
Click the respective field in order to change this text to "Category". The formula
wizard will now appear, which you can use to change the contents of the field.

Please consider that text must be enclosed in quotat ion marks.
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Wariables and Functions ” Condition " Text ” Date Format ” Number Format " Operatorsl
T Functians:
(32 Variables .
12D Fields
& 23 Mumerical functions -
1> 1) Mathematical functions
1> 123 Date functions =
1> |53 String functions
1> 22 Mise. functions
1 I3 Aggregate functions
1> 0 Barcade functians
= e PR =
Insert
"Categary =
= o
<[ : 9
@ Categary
=1 QK ] [ Cancel

Figure 2.16: Formula wizard with text input

2. In addition, we want to format the unit price as currency and align the entire
column to the right. You will find both formatting options in the mini toolbar that
appears automatically. Click in the upper left corner to select the field containing
the unit price.

SUNSHINE

Arial - 12 vn:g|ﬂ,_1/ ....................
F;i,|mji/‘)<c., 1co||§

Productiame |Category &JnitP rice
Chai |Beverages |18.00

Figure 2.17: Selecting a single field
3. Click the button for the formatting dialog

L)
SUNSHINE
Avial -12-1;1g|n,_1 ....................
- agenc
= Fé‘,|mil>< - 5 Lwl\|§ g y
oducthlam e |Categnry = |LIn'rtPrice
[Beverages [15.00 |

Figure 2.18: Formatting a field directly
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A selection dialog will now appear in which you can select the formatting that

you want for the numeric field. To do this, choose the type on the left hand side

i.e. "Currency”. In the right pane, you can specify the currency formatting in
detail. The settings for the relevant application will be used in each case as
standard. Alternatively, you can choose the system setting or a user defined
setting.

I 1
Format Iﬂ
Mo f t -
er:;::a Decimal places: lAppIication setting ']
Decimal point: lAppIication setting v]

Date

Time Thousands separator: lAppIication setting ']

Date and Time

Percentage Currency symbol lAppIication setting V]

Angle 3 q — I pr—r - ]

Date-/Time Difference ormat for positive values: pplication setting 7
Format for negative values: lAppIication setting ']
Exponential format: l Mo - ]

[ Mo output if value is
[] Always 0 hefare decimal paint

Preview

{$12,345.67)

QK ] ’ Cancel

Figure 2.19: Formatting dialog

Finally, select both fields (the header and the data line) to align them to the right.
To do this, hold down the CTRL key and select both fields by clicking in the upper
left corner in each case. Then click the button for right alignment.

SUNSHINE

Anal » 12 B I U @ |2 | [
=4 X @ e [F]

‘Categor\; | Un'rlPrice|
‘Eleverages | $16.00 |

Figure 2.20: Multiple field selection

2.3.5 Displaying a Preview of the Report

Until now, you have only seen the report in layout view as a structure with a record.
To get an impression of the result, you can display a preview of the report. Use the
tabs in the bottom margin of the workspace to change to the preview.
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Note: Real data preview mode is not supported by all applications.

Bl Lavout =5 Layout Preview| =, Preview

Figure 2.21: "Preview Options" toolbar

The report will now be displayed with the data fr om the "Products" table. You can

also change the number of "products” or data records in the Sample Application.

1. Todo this, save the report with File > Save.

2. End the Designer with File > Close.

3. In the Sample Application, choose Options > Settings and incr ease the
maximum number of root records to 50.

4. Open the print template that you created again via Design > Extended Samples,
and switch to preview mode. Your report will look roughly like this:

Designer - C:\Program Files\combit\SampleApplication\Example_S.srt | oS S
File Edit Project Objects View ?

Dee s a4 CRECT Y u® @D
Report Structure x 1of2 - b |l E 3 4, = ||
B FXEB
4-[3 Report Container

(5] Table: Products [ProductName [+]]
DniFrice
Vst Poulty 3500
Congimens. 10,00
Seafood |(EES)
E.m
= - [e2%0
Report Structure| Objects Layers e
1500
Properties x “B_m
LB f e
[1.26
4 u 1275
Name [25350
Separator Ticks True 1325
70!
4 27,
Dato Source Products [2&
Condimens 1550
Filter N Filter (All Datz) e
4 Gargorecla Teine. Dery Produce: 1250
Grancime's Boysenbarry Condiment [25.00
Default Frame e
Design Scheme Project Design Scheme coved lox Sedfood [28.00
4 Fixed Size No E ) uarard Faristcs Severages 350
Separators Fixed  No —— Se= 3
Py i cecion
Appearance Conditi.. Always Show et
Column Count (Default) Sesfood 1500
Distance Before 0000 in Beverages 800
Index Level 0 Seated £
Pagebreck Before o Sedsod [0
Pagebreak Condition False e T e .
Sort Order ProductName [+] Congite ot Produce 1000
Table of ContentsL.. 0 =
Layout 1af2 e
B Layout B Layout Previe =, Preview
3056,11801  Select

Figure 2.22: Real data preview

2.3.6 Adding a Page Number

It's a good idea to add a page number in the lower area of the page. To do this, add a
new text object. You will be using functions (such as the page number function) as
well as fixed text with this object.
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6.

In the "Objects" toolbar, choose the "Text" object type.
¥ oq N Oo @ m R @8ES

Figure 2.23: "Objects" toolbar
In the workspace, hold down the left mouse button and pull the object to the
required size.

The formula wizard will now appear which you can use to define the contents of
the text object. The available functions are shown in the right pane. You can use
an auto filter with this list. Type "page" in the filter field. This will cause all
functions containing the expression "page" to be displayed.

A The "Page$ ()" function returnsthe page number.
A The "TotalPage$ ()" function returns the total number of pages.
Add the "Page$ ()" function to the result area by double -clicking.

If you now want to output a footer in the form of "Page 1 of 2", you can enter the
text "of" directly in the usual way. Please consider that individual parts must be
joined with a "+" and that text must be enclosed in quotation marks.

Now add the "TotalPages$ ()" function by double-clicking to get the total number
pages. The formula will look like this:

Edit Text & [

Variables and Functions " Condition ” Text " Date Format ” Mumber Farmat ” Operators

~ Functions:

4 &) Vanables [page] -
> AL Project vaniables

) Mumerical functions -

{2 Lastpage ()

[# Page () =
123 Mise. functions

H TA] Paged ([{Mumber)))

TotalPages$ ([{Numben)]}

B Project and print dependent functions
I SR n

Insert

Page§( +" of " + TotalPages 0 ()

= 0

« [ vl 9

6 Lof @LL.TotalPagesd
[ |
= oK ] [ Caneel

Figure 2.24: Formula wizard with functions and text

You can center this line in the report in the usual way:
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1 of @LL. TotalP ages0

S

Figure 2.25: Quick format "centered" alignment

7. Switch to preview mode to view the result:

Designer - C:\Program Files\combit\SampleApplication\Example_S.srt SIEaN X
File Edit Project Objects View ?

D8 &ad v % - A A/ oF @22 |0

Report Structure x Tef2 T ) | Ee|e @ R @
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41 Report Container
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[loe Muton hieatPoutry 25,00
[Anksed Syrup Condimens 10.00
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Chen Bevers
Properties x he b e Sevanes
) 4j1a Chef Arton's Csjun Sessoning | Condiment
= Uotorprotcs G reors Gumes hix ongimens
Chosolede onfections
Name Céte de Blaye Severages
Separator Ticks True Escagcts o Sagape ==
4 Flatemysost
Data Source Products Gerost
= Genen Snouyu Condiment
Filter No Filter (All Datz) e el
4 Gorgonzola Telno. Dairy Producs
Default Frame Granamas Boysenbary Condimens.
Design Scheme Project Design Scheme ravad x Sedtood
4 Fixed Size Ne E uarand Fantastica everses
Separators Fied  No — — L=
P Layo umber onfections.
Appearance Conditi... Always Show et kst drod —
Column Count (Defautt) risga SiT Seatoca
Distance Before 0000in ipan Cafies. Beverages
[Jacs New Ergland Clam | Seafood
Index Level 0 o E
Pagebresk Before Mo Koot Sesfocd [E50
Latkaimoor Beverages 18,00
Pagebreck Condition False s L e | B
Sort Order ProductName [+] Longife Tofu Produce 10,00
Table of Contents L... 0 Z
Layout
o 1of2 i g et .
EJ Layout B Layout Previe = Preview

3.056,11801  Select

Figure 2.26: Real data preview in the Designer

2.3.7 Print or Export the Report

You can start the print function directly from the higher -level program, from the real
data preview or via File > Print/Export .

1. Choose File > Print/Export.

2. The Print Options dialog will appear.
A Under "Print target", you can change the printer or the printer configuration.
A Select the output format (e.g. preview, printer, Excel) under " Direct to".
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Select printing aptions

Print target

= HP Laserlet 5

| Direct to... = Printer

|| Save aptions permanently

Options
First page:

Pages:
@ All

() Page range(s)

(Enter pages or ranges, separated by comma if necessary, ex. '1,3-4,10-")

Print: All selected pages

Figure 2.27: Output options

If you have selected an export format (such as PDF), choose the storage location

in the following "Save As" dialog and enter a name for the file to be created in the
"File name" field.

[1L] Save As E

L.« combit » LL

b Sample Application »

p
Organize = Mew folder B= - @
l 7 Favorites *  Mame Date taken Tags Size Rating
|4 Recently Change Lo
1 Public o
B Desktop 1 drilldown reperts
& Music

M Computer -

File name:
Save as type: [ PDF Files (*.pdf)

Open the file in the
registered application
after the output.

Send exported files by

e-mail

(= Hide Folders [ options.. | [ swe | [ cancel

Figure 2.28: Save dialog when exporting to a dif ferent format
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2.4 Producing a Simple Invoice
In this chapter, you will now meet functions and possibilities for designing reports.

For the next example, you will create a multi -page invoice with covering letter,
invoice header, totals, f ooters, enclosure and printed copy.

2.4.1 Create a New Print Template

1. Start the combit List & Label Sample Application (see Chapter "The Sample
Application").
2. Choose Design > Invoice to start the Designer.

3. A file selection dialog will appear. To start a new project, choose the New
button.

Note: This button is not available in Windows XP. Enter a name for the new
print template in the "File name" field and then choose "Open".

To open or edit an existing project, choose Open.

2.4.2 Adding a Co mpany Logo
Use the picture object to add a logo.
1. Inthe "Objects" toolbar, choose the "Picture" object type.

Figure 2.29: "Objects" toolbar
2. Pull the object to the right size and select an image file (see Chapter " Inserting a
Company Logo Into the Report").

2.4.3 Add the Address Field

To add an address, use the text object. Text objects le t you place text or the contents
of fields in the workspace.

etal City XY 12345

Figure 2.30: Address field: it should look like this.
1. Inthe "Objects" toolbar, choose the "Text" object type.

Figure 2.31: "Objects" toolbar
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Pull the object to the required size.

The formula wizard will now appear which you can use to define the contents of
the text object.

This dialog consists of a series of tabs. On the "Variables and Functions" tab,
select the variable for the company address (company) from the list of available
variables and fields.

You will see an auto filter field above the list of variables. This means that you
can enter "Company" to display all fields and variables containing this expression.

Select the variable that you want by double -clicking and confirm your selec tion
with OK. You have now defined the first line of the address field.

= -— IR =

Variables and Functions ” Condition ” Text ” Date Format ” Mumber Format ” Operatorsl

¥ Functions:

b2 LL - =
4113 Customer |
523 Address b2 Mumerical functions B
~JA] Company b ) Mathematical functions
-[A] Firstname > 00 Date functions £

m

Lastname b ) String functions
Salutation b 15D Misc. functions
Title b A3 Aggregate functions
o i) Project variables ™ » 2 Barcode functions

= e

Sample variable 'Custamer.Company’.

This text can be defined by your application,
Insert
Customer.Company )
z o
<« [ ’
@ Lightweight Tin Ltd.
Ny OK I l Cancel

Figure 2.32: Formula wizard with variable

A text object can hold as many paragraphs as you want and they can all have
completely different display properties. You can add more paragraphs by means

of the mini toolbar which appears automatically. Choose "Append paragraph” to

define an additional line.
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12 +B I U@ | M

BX 2 b ow @
I

ightweight Tin Ld.
r.John Iron

Figure 2.33: Adding another paragraph via the mini toolbar

5. The formula wizard will now appear, which you can use to define the contents of
the paragraph. Now enter the first name and the last name of the recipient. First
choose the "Firstname" variable.

6. You should insert a space before choosing the "Lastname" variable to prevent
the contents of the two variables from being placed end to end. A space is
simply "Text". Fixed text must be enclosed in quotation marks. So now enter "+"
as a joining operator followed by " " for the space.

7. Now select the "Lastname" variable. You must naturally also join this with "+".
The whole line looks like this:

Customer.Firstname +" " + Customer.Lastname )

Z M

JohnIron

@J =y oK | [ cance

Figure 2.34: Linking variables and text

8. Now continue with the other variables: street and city. You have now completed
the address field.
Arial ~12 +B & U@ |4
B X # 20

ightweight Tin Lid.
M. John lran

0 Steelestrest

il etal City X 12543

Figure 2.35: Text field with 4 paragraphs

2.4.4 Create Invoice Header With Number and Date

Use the text object again to add the text "Invoice", the invoic e date and the invoice
number to an invoice header.
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Figure 2.36: Invoice header: it should look like this.

1. Inthe "Objects" toolbar, choose the "Text" object type.
2. Pull the object to the required size.

3. The formula wizard will now appear, which you can use to define the contents of
the text object. Type "Invoice".

4. Add another paragraph by means of the mini toolbar that appears automatic ally
and the "Append paragraph" (insert) button.

5. The formula wizard will appear. Type "Invoice date".

6. Before you enter the invoice date, insert a tab stop so that the invoice date is
aligned to the right. You can insert a tab stop by means of the "Text" ta b.

L® |

[LL] Edit Text J
@ Tab Properties ﬂ
| Variables and Functions " Condition ” Text " Date Forma . :
] (0 left aligned Pasition: 0000 mm
= @ right aligned
() decimal tab
QK ] [ Cancel ]
— — —
1 [
Edlit free text
Insert
"Date+" o
Do o}
< nal
0 Date=
[ |
.
LU= oK ] [ Cancel

Figure 2.37: Adding a tab stop to a text expression

7. You create a tab stop with the "Tab" button and you define the position and
alignment with the "Properties" button.
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Note: Only one tab stop can be inserted on each line. A tab stop causes the
preceding text to run only as far as the tab stop. A tab stop that is right aligned
will cause the text that follows it to be justified to the ri ght. The distance from
the left margin determines the position of the tab stop.

Since a tab stop is also a character, it must also be enclosed in quotation marks.
Alternatively, in this example, you can insert the tab stop with "Insert" to the
existing "Invoice date" text.

8. Finally, position the cursor outside of the text field and insert the "Invoice_Date"
variable with the "Variables and Functions" tab.
The format will be converted automatically.
Conversion with the "Date$()" function is essential since t he invoice date has the
"date" type and the value that is returned is already defined as a "string" by the
"Invoice date" text expression entered earlier. The return value must always be

unique. The date value must therefore be converted to a string by mea ns of a
function. The "Date$()" function is one way of doing this.

(Do = =

‘ Yariables and Functions ” Condition " Text ” Date Format ” Number Format " Operitorsl

Format Result

Friday, 2010-7-2 -
Friday, 2010-07-02

Friday, 7-2-2010

Friday, 07-02-2010

July 22010

02.07.2010, 09:02:40
2.7.2010, 9:02:40
2010772, 09:02:40 AM

|

. 2010-Q3
"Qhq %" Q32010
Choaose a format for your date
"Date+" + date$( Invoice_Date, " %"y -
Z 0
< [ b
Ak Date<1/2/2010
( |
i
=y oK | [ conce

Figure 2.38: Format conversion with Date$()

The automatic format conve rsion uses "%x" as the formatting parameter. If you
want a different output format, switch to the "Date Format" tab. You can choose
a format here and then select the "Invoice_Date" variable.
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10.
11.

12.

13.

Now add the invoice number in the same way.

The format will be co nverted automatically here as well.
|'Number:+" + str$dnvoice_Number,0,0)

Figure 2.39: Format conversion with Str$()

Conversion with the "Str$()" function is essential since th e invoice number is a
field with the "number" type and the value that is returned is already defined as a
"string" by the "Invoice number" text expression entered earlier. The return value
must always be unique. The number must therefore be converted to a string by
means of a function. The "Str$()" function is one way of doing this. This function
has 3 parameters: The first parameter is the number that is to be converted to a
string; the second parameter specifies the minimum length and the third
parameter the number of decimal places.

Now increase the font size for "Invoice". To do this, select the relevant line.

Set the font size to 28 by means of the "font size" button in the mini toolbar that
appears automatically.

Now increase the distance to the next | ine, i.e. open the paragraph properties
dialog via the "Object properties" button in the mini toolbar. In this dialog, you
can define the properties for each line. Set the value for the "Paragraph Spacing"
property for the first line to 12 pt.

I ™
Paragraphs: & 2? X & = 5 o
- HE Appearance
n " PP
I nVO I Ce Font [Arial 24.0 pt]
"Date~" + dated( Invoice_Date "%x") Format MNone
"Number:+" + str$ilnvoice_MNumber,0,0) El Layout
--- Alignment Left
Appearance Condition Always Show
Blank Optimization Yes
Inerasable Mo
Justified Mo
Line Spacing 0.0 pt
Line Wrap Wrap
Paragraph Spacing 12
Paragraph Spacing
Space between this and the fallowing paragraph.
= ] WysWyG oK | [ cancel
. J

Figure 2.40: Paragraph properties dialog

And you now have an attractive invoice header:
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Arial - - I U @ |

47110615

Figure 2.41: Invoice header

2.4.5 Adding the Item List

Use the "Report Container" object to add the item list to the report. As the name

says, a report container can hold several objects: tables and freely defined content,
charts and cross tabulations. You need the "Table" element for the item list, and "Free
content” for the covering letter. Please see chapter " Insert the Table for the Product
List" for an introduction about how to create tables.

1. Inthe "Objects" toolbar, choose the "Report Container" object type.
FaA\Noo@aWwBEERJAS e DS
Figure 2.42: "Objects" toolbar

2. In the workspace, hold down the left mouse button and pull the object to the
required size.

3. A selection dialog will appear for the chosen object type. Choose the "Table"
object type.

Choose Object Type @

Which object would you like to insert into the report container?

The report container can held any number of objects, The following object types are available.

< Table

A table displays data in a list (e.g. address list). The selection of ‘free content’ as a data source
enables descriptive texts and captions.

< Crosstab

A crosstab collects data in twe dimensions (e.g. turnover per region and quarter).

< Chart
A chart displays data graphically (e.g. pie chart).

2 Gantt Chart
A Gantt chart shows the chronological progress of task data graphically.

Abbrechen

Figure 2.43: Object type selection
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Now select the data source in the following dialog. All available tables are shown
hierarchically; in other words, under the tables, you will find the related ta bles in
each case.

Select the "ltems" table because it contains the fields that we want for our item
list.

A selection dialog will appear with all the fields in the "ltems" table.

In this dialog, now choose the columns for the item list. Double -click one after
another on the fields: "Quantity", "No", "Description1", "UnitPrice". This will add
the fields to the "Columns" area. Confirm your selection with OK.

[LL] Field Selection Wizard [

Line name:

As multiple lines of the same type can he used, yau shauld choose an apprapriate description to be able to distinguish the line hetter from others,

Insertable fields: Columns:

F2 ] |Ttem.Quantity

. < | Item.No

- 13) Variahles Ttem.Descriptionl
& -IE Fields Item.UnitPrice

4 Item

; Descriptionl
Description2
Mo

LA Mo EAN12S
L@ Quantity
L@ UnitPrice

‘P\ease choose the fields to be printed in this line. Properties can be set afterwards. |

@] oK | [ Canca ]

Figure 2.44: Field selection dialog

The table will now be displayed in the workspace. A header line with strings as
the column titles and a data line with the contents of the fields will be created
automatically.

List & Label adjusts the width of the columns automatically. You can adjust the
width of a column manually by moving the separating line to the right or the left
with the mouse.

Note: This changes all table columns, whose separators are within +/ -2 mm
from the mouse position. If you hold down the CTRL key, the action will only be
carried out for the line on which the mouse is positioned. The "Column width
modification affects next column" option (Project > Options > Workspace), lets
you alter the column width while m aking the next column smaller.
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)
Lightweight Tin Ltd
Dear Mr. John Iron
10 Steelestrect
Metal City X 12345
Invoice
Date 722010
Arial v 12 B I U@ M4 Mumber: 47110815
g | o X w 0| @
Mo Description] LInitP rice
EHPS&M Southem Africa 1500.00
Explorer: 20-day tour
i from C ape Town to
“idoria Falls
exduding fight

Figure 2.45: Changing column widths with the mouse

In the next step, you add a new column: "Total". Select the "UnitPrice" field by

clicking in the upper left corner of the field. Then choose the "Append column"
button in the mini toolbar.

Avial ~ 12 - B 5 U @M
B | i, ¥ e we [H] | &

Mo Desctiption! nitP ice

ExPSA01 Southem Afica 1300.00

Explorer: 20-day tour
from C ape Town to
Wictoria Falls
exduding flight

Figure 2.46: Select column
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10.

11.

A menu will appear for the selected field type. Choose "Text" here.

The formula wizard will now appear, which you can use to define the contents of
the field. Type "Total" and confirm with OK.

A message will now appear gi ving you the option of reducing the width of the
columns to allow the new column to be inserted in the visible area. Confirm this
dialog. You have now added an additional column to the header line. You now
need this column in the data line as well.

Now select the data line field containing the item price and add a new column to
it.

Arial -1 +B I U@ "™
Elz=z= g@x «» =0
L
uartity Mo [Cescriptiont [UnitPrice Tatal
oo EXPEa01 Southern Africa Explorer. 20-day 1500.00

tour from Cape Town to YVidoris
Fallz excuding fight

a:

Figure 2.47: Add a new column

The total price is now to be calculated here. The total price is calculated by

entering "Quantity*ltemPrice". To do this, select the relevant variables by double -
clicking them.

Edit Table g2
— ol
Variables and Functions " Condition ” Text " Date Format ” Mumber Format ” Operators
~ Functions;
4 B Fields o E
-2 LL
a4 7) Ttem > {23 Mumerical functions i
Descriptionl > {23 Mathematical functians
Description2 > {3 Date functions =
Ma E » I3 String functions
1 Ma_EAN12E 50 Mise. functions
@ Quantity » I3 Aggregate functions
i 2 Y :
[# UnitPrice » {2) Barcade functions Il
Insert l
o P
Item.Quantity * kem.UnitPrice -
2 o}
« [ =D
A 1500.00
|‘ 'I
wr
g =1 ok | [ concel
—

Figure 2.48: Multiplying two values in the formula wizard
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Note: Open the list of available operators by clicking the "Operators" tab.
Operators join two or more values or variables to give a new value. In this way,

you can formulate arithm etic expressions (basic arithmetic operations) or
logical expression. You can combine multiple operations in one expression.

Please consider the calculation hierarchy of the operators used and place them

in brackets if necessary. The "+" operator has a spe cial meaning. It is not only
suitable for additions ("Number" and "Date" value types) but is also used for
joining strings.

2.4.6 Alignment and Formatting

Make use of the numerous formatting options to present the invoice in the form that
you want. For example, change the column title and format the amounts as currency.

1.

Click the column title that you want to change. The formula wizard will now
appear, which you can use to change the contents of the field. Please consider
that text must be enclosed in quotation marks.

In addition, you should also align the columns for the unit price and the total
price with the column titles. To do this, hold down the  SHIFT key and select all 4
fields by clicking in the upper left corner of the "ltem Price" data line. Then
choose the button for right alignment in the mini toolbar.

To format both amounts as currency, hold down the CTRL key and select both
fields by clicking in the upper left corner of each one. Then choose the button
for the formatting dialog.

Arial - 12 B F U |
s=[E=s = X @ % wH| S

ouartity  [No [Descriptiont UnitPrice Total |
1.00 EXPSAM Southem Africa E xplorer 13500.00 1500.00 | &

20-daytour from Cape Town H
to Victoria Falls excluding
fight

Figure 2.49: Multiple field selection

A selection dialog will now appear in which you can select the formatting that

you want for the numeric field. To do this, choose the type on the left hand side
i.e. "Currency". In the right pane, you can specify the currency formatting in
detail. The settings for the relevant application will be used in each case as
standard. Alternatively, you can choose the system setting or a user defined
setting.
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f Format @ )

Mo format
D, | places: icati i
Number ecimal places: [Appllcatlon setting v]
Decimal paint: [Application setting ']
Date
Time Thousands separator: [Application setting ']
Date and Time
Percentage Currency symbol [Appllcatlon setting V]
Angle P £ - I [ Applicati X ]
: -
Date-/Time Difference ormat for positive values: pplication setting
Format for negative values: [Application setting V]
Exponential format: [ Ma ']
F1 Mo autput if value is 0
Always 0 before decimal point

Preview

($12,345.67)

oK ] ’ Cancel

Figure 2.50: Formatting a field

5. Format the field for the quantity as a number without decimal points.
6. Ouritem list will now look roughly like this:

Cuantity  [No Descriptiont UnitPrice Total

1.00 EXPSADT Southem &fica Explorer. 20-day 1,500,001 $1,500000
tour from Cape Town to Yictoria
Falls excluding fight

z00 EXPMALDN |Maldives civingtrip: 14 days, $1,800.00] 33,60000
southern Male Atoll, P aradise
Beach **** exduding fight
2.00 EXPYUCO | Yucatan, Onthe Trail ofthe $1,20000 | §2,40000
Marya, 2-veek round trip,
excluding fight

1.00 TRPPRAD  |From Gothicto Barodue to At $355.00 35500
Mouveau. City tripto P ragus
including accom modation
1.00 TRYBRAQ  |Flight onty: Brazil $763.00 78300
1.00 EXCPARO2  |Pariz, admission to the latest ¥178.00 $175.00
cabaret showat the Moulin
Riouge incuding three-course
mesal

Figure 2.51: Preview

2.4.7 Background Color and Frame

In order to structure the invoice and make it more attractive, it's a good idea to give

at least the column headers a colored background. You can also modify the

background color.

1. To do this, select a column title.

2. Now open the paragraph properties dialog via the "Object properties” button in
the mini toolbar. In this dialog, you can define the properties for each column
and row. Hold down the CTRL key and select all columns.
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3. Click the "+" sign to expand the "Background" property group.

4. For the background, choose the "Pattern/block color" property and the color, e.g.
LL.Color.LightSkyBlue. You reach the LL.Colors via the arrow button and the
standard color dialog via the ... button.

s S
v Headerline ¥  Dataline [ Faater Line | Group Header [ Group Faoter |
[ ANE R B S | HE
Bl Design B
4 [ Line Definition 1 Mame
B Appearance
Bl Background Pattern/Block Color |
Pattern [ ] [
Color LLColorLightSkyBlue [ [L] -]
Mid Colar LL.Color.White [
End Calor LU Calor\White —
Fading-in Factar 50%
Bl Drawing File Mame
Expart as Picture Mo
Font [Arial 12.0 pf
Farmat Nane
Rotatian [
Test Farmat Normal Text
Bl Action
Link URL
HlLayout -
Background.Color
Color.
5—_‘ ( oK | [ cancel

Figure 2.52: Object properties dialog for the table: background

5. In addition, you want to increase the spacing between the header and the data
line. Since this is a line property (and not a column property), select the line.

Here you have the "Spacing" property. Choose e.g. 0.1 inch as "Bottom" to
increase the spacing below the column title.
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(O N )
¥ Headerline  |¥  Dataline | Footer Line | GroupHeader | GroupFooter |
=R
ElDesign
Display in Designer Show
Name
Bl Appearance
Default Font [Arial 12.0 pi
BlLayout
Appearance Condition Always Show
Ignare Empty Line Yes
Qutline level 0
0 Spacing 10.000, 0.000, 0.000, 0.L00 in]
B o 000 in
Top 0.000 in
Right 0.000 in
Bottom 0.100 in
Spacing.Left
Left,
=y ok ] [ cancal

Figure 2.53: Object properties dia log for the table: margins

Now it only remains to make the settings for the frame. You can define different
settings independently for each cell. However, it's normally a good idea to make
the settings for the entire table. For this reason, the settings fo r the frame are
included in the table properties. You will find the table properties, as standard,
on the lower left when you select the table in the "Report Container" tool
window. When you select the property, there is a button which you can use to
open the dialog for the frame properties.
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@ Frame Properties

Presets Line

Mone Ll Outline
g

Frames and distances to the cantent (unit: in}:

0.020

J\v \\‘- U
:

0.020 = Width (in): 1.000

To apply the chosen line type, select one of the presets, click the lines in the preview or use the buttons.

( oK | [ conca

Figure 2.54: Frame properties

7. Choose "white" as the color and click "Outline" to apply the color.

Please note: If you don't apply the setting but simply confirm the dialog with OK,
your settings will be lost!

8. The invoice will now look roughly like this in the preview:

SUNSHINE

£5C Businessine
Deat i o smitn
5 ABC Bivd,
Shringiod 12545
Invoice
Dete 7010
Namber:  ariioeis
Quantty o Dessritiont UniFrs ot
100 EXPSAO!  Southemavicafplowr Zdsy  S1500.00 #5000
tour rom Cape Town fo ictoria

Falls exclusing fight
200 EXPMALDT  Maldives diving trip 14 cays, $130000  $360000
southern Male Aioll P aracise
Beach **** excluding fioht
200 EXPYUCD  Yucstan, On the Trail ofthe $120000  $240000
Maya, 2 week round tip,
excuding fig

100 TRPPRADT  From Gothictn Baraqus to At §35500  §355.00
Nouvesu. Cy tripta P rague
including aceo mmodation
100 TRVERA01  Flight only: Brazi §78300  §78300
100 EXCPARDZ  Paris, admission fothe latest $17800  $17600

cabaret showat the Maulin
Rouge indluding threz-caurse
mesl

Figure 2.55: Preview (frame and background)
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2.4.8 Invoice Footer With Totals

You now need to output the net totals, the VAT and the total amount in the invoice
footer. You can simply insert these values if they are held as fields in the database.
In our case, however, you must first calculate the values. To do this, you use the
"Sum()" aggregate function. This function totals the values that are passed to it.

Since the totals are to be output at the end of the table, you de fine a footer for this
purpose.

1. Click the "Append Line" button in the mini toolbar and then click "Footer".

Arial
s = 0| &

Header...
eadler UnitPrice Total
Data... Iorer 20ty $1,500.00  §1,500.0

!

Group Header...

Group Footer..,

Figure 2.56: Add new lin e

2. You have not yet defined a line for this line type so you will be asked whether
you want to use an existing line definition from one of the other line types. This
wouldn't save any time at this point. Therefore, choose the "Single field or free
content" option.

Choose a Table Line Definition &J

The row you are trying to edit is empty. Please choose whether you want to use the
definition of another row or start the field selection wizard.

[ single field ar free content
[# Start field selection wizard
[2 Choose existing line definition
) Header Line
< Line Definition 1
) Data Line
= Line Definition L

[ oK | [ concel

Figure 2.57: Applying a line definition
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3. The formula wizard will open to allow you to define the contents of the f irst
column. Enter "Subtotal", not forgetting to enclose it in quotation marks.

4. Once you have created the first line, add another column to it for the
aggregation. Use the "Sum()" function for aggregating values. You can either type
it in directly in the r esult field in the formula wizard or you can select the function
from the list of aggregate functions by double -clicking. As a parameter, enter the
value to be aggregated 4 in this case Quantity*ltemPrice.

L] Edit Table

==

Wariables and Functians ” Condition " Text ” Date Format ” Mumber Farmat " Clperatorsl

T Functions:

« 133 Yanables -
=110 Project vanables
- Ui Fieles

: I Mumencal functions

: ) Mathematical functions
- I2) Date functions

> IJ) String functians

> 1) Misc. functions

: 1) Aggregate functions

: I Barcode functions il

Calculates the sum of the parameter / formula in the parameter,

Example:  Sumi{NumberUnit price) -> <Total >
SumHumBben Booean) Insert
-={Mumber}
| Expression farthe value to he calculated
Sumijtem.UnitPrice) )
= M
< sl &
L
L= oK ] [ Cancel

Figure 2.58: Totaling with Sum()

5. The entire line should now be moved a little to the right. Hold down the  CTRL key
and drag the column separator on the extreme left at the outer edge of the table
to the right. An empty column will be inserted automatically as a spacer on the
extreme left.

6. You must also format the total field as currency, give both columns the same
background color as the header line and set the "Top" margin to 0.1 inch to
correspond with the "Bottom" margin of the header line.

7. As these footers are only to be output on the last page, even in the case of
multiple page invoices, you must now specify the "Lastpage()" or
"LastFooterThisTable()" function for the "Appearance Condition" line property.
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|V Header Line ”" Data Line ”" Footer Line || Group Header || Group Footer

EANERA- B O I *

&) a1
B Design -
40 Line Definition 1 Name
a E Data

M somtem unitpriceiem...

i..[# Sum(Item.UnitPrice”ltem.Quantity, False) | Options

B Appearance
Background Pattern/Block Color

Export as Picture Mo

Font [Arial 10.0 pf]
Format $123,456.12/(5123,456.12)
Rotation o®
Text Format MNormal Text

Bl Action
Link URL

B Layout

Alignment Decimal

e Conditinn Alwavs Show

A
(Contents)
Displays the properties dialog.

[ oK | [ cancel

Figure 2.59: Object dialog with 3 columns

You have now defined the first footer and the invoice looks like this:

£BC Business Inc,
Dear Mr. John Smth

SaBC bive
Sprngeld 12345
Invoice
Date 700010
Number. 47110815
Querdty  No Descriont Unifrice Tetal
100 EXPSADN  Souhem abicaExplorer Xedey 3150080 3150000

taur from Cape Townta Victaria
Falls evelueing fight

200 EXPMALDY  Maldives diving trip: 14 days, 3180000 §380000
southern Male Atall P aradise
Beach 4 excluding fight

200 EXPYUCD1  “ucatan, Onthe Trai otthe 3120000 3240000
Maya, 2-week round i,
exclucing fict

100 TRPPRADT  From Gothicto Barogue to At $35500  $35500

Nouveau. Cty tripto F rague
including aceo mmadation
100 TRVBRA01  Flight only: Brazi $78300 78300

Total 35536.00

Figure 2.60: Preview (footer)
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2.4.9 Create Additional Footer Lines

You can create as many line definitions as required for each line type (data line,

footer). The different line definitions are shown in the object dialog as a tree
structure.

For our example, now create two more footers for the VAT and the grand total.

Subtotal $5,638.00
19% WAT $1,071.22
Tatal §it,709.22

Figure 2.61: Preview 3 footers

1. To add more lines in the object dialog, first select an existing line definition. You
can then create a new line definition with the "Append line definition" button.

Marker if at least one Line or column

Linetypes line definition exists properties
Table Contents - ltem % =
¥  Headerline v Dataline v Faoterline Group Header Group|Footer
Edit columns and "
- e @~ o .
line definitions F X X ot () 4w 9)
BDesign =
4 () Line Definition 1 Mame
@&
. . BData i
Line definitions &) “Subt! (T I sormtitcm UniPrice) * 113
@ Sumiltem UnitPrice) Options
PE=] L:uewnehnnmn 2 EAWEM‘“M
Column content “A LvaT B Background Pattern/Block Color
# Sumiltem UnitPrice} * 0.19 Pattem -
+ £ Line Definition 3 Color LL.Color.LightSkyBlue [l
A Mid Color LL.Color. ite
(Al "Total” End Colo . LL.Color.White
# Sumiltem UnitPrice} * L19 Fading-in Factor 50%
@ Drawing File Name
Export as Picture o
Font [Arial 12.0 pf)
Format $123,456.12/($123,456.12)
Rotation 0
Text Format Normal Text -
{Contents)
Displays the properties dialog.
@) == —
B T

Fade out dialog Edit dialog layout by

mouse

Figure 2.62: Object dialog with 3 columns

Alternatively, you can add a new line in the workspace via the context menu or
with the mini toolbar.

2. A dialog will appear asking you whether you want to use an existing line
definition. It saves some time if you use the footer that you have already created
as you will not have to configure the left margin, alignment or background
colors. Therefore, choose the "Line definition 1" entry from the "Footer" area.
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The line will now be inserted. Click the "Subtotal" field so that you can then
change the content to "VAT 19%" with the formula wizard. Don't forget to
enclose the text in quota tion marks.

Once you have created the column, click in the column to enter the aggregation.
Instead of the total net amount, the 19% VAT is to be output here. Therefore,
you simply multiply the amount by 0.19.

Sum(ltem.Quantity * Item.UnitPrice * 0.19)

Proceed in the same way with the third footer. Copy the existing footer, change
the content and, in the formula, add the VAT to the total, like this:

Sum(ltem.Quantity * Item.UnitPrice * 1.19)
You have now defined the first footer and the invoice looks like t his:

ABC BugineszInc.
Dear Mr. John Smith
5 ABC Blvd.
Springfield 12345
Invoice
Date Fr22010
Mumhber: 47110815
Quantity Mo Description] UnitPrice Total
1.00 EXPSAM Southem Africa Explorer: 20-day $1,500.00  $1,500.00

tour from Cape Town to Yictoria
Fallzexduding fight

200 EXPMALDT  Maldives diving trip: 14 days, $1,800.00  $3,600.00
southern Male Atoll, P aradise
Beach **** exduding fight

200 EXPYUCOT  Yucatan, Onthe Trail ofthe $1,200.00  $2,400.00
Maya, 2-week round g,
excluding flight

1.00 TRPPRADT  From Gothicto Baroogue to At §335.00 $355.00
Maouvesu. City tripto P rague
inciuding scoommocdation

1.00 TRWBRAODT  Flight only: Brazil $783.00 $783.00
Subtatal $5,638.00
19% AT 1,071 .22
Total $6,700.22

Figure 2.63: Invoice with 3 footers
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Getting Started

2.5 Creating a Simple Label

For your first label, you will now create an item label.

1.
2.
3.

Start the combit List & Label Sample Application
Choose Design > Item Labels to start the Designer.

A file selection dialog will appear. To start a new project, choose the New
button.

Note: This button is not available in Windows XP. Enter a name for the new
print template in the "File name" field and then choose "Open".

To open or edit an existing project, choose Open.
The standard project for this project type is displayed. This standard project is
normally an empty workspace with a certain paper size and alignme nt.

Select a label format via Project > Page Setup. In the "Templates" tab, choose
the template that you want from the predefined label formats of various
manufacturers. This specifies automatically the size of the individual labels, how
many are to appear on the sheet and how they are to be distributed. You will
find more information about this in the chapter " Templates for Label Formats".

Figure 2.64: Specify label format
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